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	With the entry into the 21 century and with the rapid and sound development of globalization, Everything is changing at an even higher speed. People's lives have been changing by leaps and bounds, all of which have a higher demand to use simple and easy-to-remember language forms to express new-born things and new phenomena，so the study and development of English abbreviations become comparably fast. Just in such a situation ,in order to better understand and use English abbreviations, scholars have accelerated their study of this language form.

Abbreviations, with the goal to exchange information and thoughts among people in the most economical way, have played a more important role in today’s world. Abbreviations can be seen in nearly every field in our daily life. Although English abbreviations are simplified forms of English expressions, they carry rich information and their formation, governed by some special rules, they have their own characteristics. So to have a good command of English abbreviations, we must know well their formation rules, linguistic features and usage as well.
This thesis aims to explain linguistic features and applications of English abbreviations in some fields，and at the same time tries to point out the merits and demerits in using them in our communications.
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A Tentative Study on Linguistic Features and Application of English Abbreviations
Wang Ye

Abstract
   With the entry into the 21 century and with the rapid and sound development of globalization, everything is changing at an even higher speed. People's lives have been changing by leaps and bounds, all of which have a higher demand to use simple and easy-to-remember language forms to express new-born things and new phenomena. Just in such a situation, in order to better understand and use English abbreviations, scholars have accelerated their study of this language form.

Abbreviations, with the goal to exchange information and thoughts among people in the most economical way, have played a more important role in today’s world. Abbreviations can be seen in nearly every field in our daily life. Although English abbreviations are simplified forms of English expressions, they carry rich information and their formation, governed by some special rules, has its own characteristics. So to have a good command of English abbreviations, we must know well their formation rules, linguistic features and usage as well.
This thesis aims to explain linguistic features and application of English abbreviations in some fields，and at the same time tries to point out the merits and demerits in using them in our communications.
Key words: English abbreviations; linguistic features; applications
中文摘要
走进新世纪，全球经济一体化的形势明显加快，一切事物都在迅速发展，人们生活突飞猛进的变化，无一不要求用快速、简洁的语言来反映复杂的新生事物和社会现象。在这种飞快发展的新形势下，为了更好地理解和使用英语缩略语，学者们更加致力于对这种语言形式的研究。

英语缩略语在当今社会中发挥着越来越重要的作用，其目的正是为适应社会生活的需要，用最经济的手段达到其交换信息、交流思想的目的。在日常生活中，英语缩略语运用于生活的各个领域。英语缩略语是一种简化的英语表达形式，它们包含了丰富的信息,而这种词语构成却有自己的规则和特点。因此，为了很好的掌握英语缩略语，我们必须了解它们的形成规则，语言特点及应用方面的知识。

本文旨在分析英语缩略语的语言特点和某些领域应用功能，同时也指出英语缩略语在语言交流中的好处和存在的问题。

关键词：英语缩略语；语言特点； 应用
Introduction

Language, as is known to all, is a tool for human communication. Society is changing, so is language. The appearance of new products, conceptions and various phenomena in society will be reflected immediately through language. With economic globalization speeding up day by day, everything is changing by leaps and bounds. The pace of life is so quick that it seems that people do not have enough time and energy to carry out so many activities. Consequently it is necessary to use linguistic forms as simple as possible to express feelings in order to save time and energy to meet the new needs of society. Thus abbreviations emerge as the time demands. Abbreviations, with the unique forms and in an accurate and efficient way, have been in wide use in nearly every field of politics, economy and culture, just like a mirror reflecting the development and changes of society. 

Because of the unique features of English abbreviations, people often encounter English abbreviations in our daily life and in the course of dealing with international affairs. Misunderstanding of these abbreviations may cause troubles. Thus it is very important and necessary to correctly understand these abbreviations and systematically grasp their linguistic features, applications and rules of their formation. And many scholars have made efforts to study English abbreviations and great achievements have been made. 

Martinet, in the 1950s, put forward the linguistic principle of economy, which best illustrates the phenomenon of abbreviations. Various dictionaries of abbreviations have been published, which indicate that a systematic study of English abbreviations has been made. Two influential dictionaries should be mentioned: AIAD (Acronyms, Initialisms and Abbreviations Dictionary) published in 1960 and AD (Abbreviation Dictionary) published in 1990. The former, covering 169 different fields, got the highest award of ALARASD (The American library Association Reference and Adult Service Division) in 1985 and the later is regarded as an international source book for locating elusive or general information on a vast array of topics. In the research of abbreviations, Rudolf, in his book How to be Brief-An Index to Simple Writing, made a detailed analysis on the writing and reasonable use of abbreviations. In 1989, Garland published Abbreviations and Acronyms in English Word-Formation. Humphrey from Britain focused his attention on three-letter abbreviations and finished his book The Triumph of the Triumph of the TLA (three-letter abbreviations). China also published some English-Chinese abbreviation dictionaries, among which A New English-Chinese Abbreviation Dictionary written by Li Zhonghe is regarded as one with the equal value to AIAD and AD. In spite of the rapid development of abbreviations, it is still far from perfection, especially in the study of applications. Due to the relative shortage of research in this field and according to the tendency of world scientific and technological exchanges and the development of translation, Yu Fulin, a scholar from Hunan, China, completed one book specialized in this field, named Comparison and Application of English and Chinese Abbreviations. And he made a detailed analysis on the applications of English abbreviations in Chinese.

Scholars have collected a large number of English abbreviations and have a general idea of the structure and formation of them but rarely studied from linguistic and applied aspects. In such circumstances, this thesis is intended to make a systematic study of linguistic features and applications of English abbreviations.
This thesis, apart from the introduction and the conclusion, consists of four chapters: Introduction states theories and the purpose of this thesis and also analysis the layout of it. Chapter 1 introduces general aspects of English abbreviations, including the definition and classification of English abbreviations. Chapter 2 is mainly about the linguistic features of English abbreviations in terms of morphological, phonological and grammatical aspects. Chapter 3 focuses on the applications of English abbreviations. Through analysis the applications of English abbreviations in various field could show the occurrences of the highly frequency abbreviations in our daily life and communications. Chapter 4 mainly points out merits and problems in using English abbreviations in communications and the conclusion sums up the main points of the thesis and admits the limitations of the thesis.
Chapter 1 General Aspects of English Abbreviations
Before we discuss linguistic features and other aspects of English abbreviations, it’s necessary to make clear what the English abbreviation is and how it is classified.
1.1Definition of English Abbreviations
“Abbreviation”, according to Webster’s New World Dictionary,  is a general term-“a shortened form of a word or phrase” or as stated in the Oxford English Dictionary, “a shortened form of a spoken word, or written symbol; a part of a word or symbol standing for the whole”. It seems as a new kind of language,which have been widely used in both oral and written communications.

How can we recognize an abbreviation or ensure that we do not make mistakes when we use it. For example, if we encounter a word in capitalized form “SWIFT”, we must determine the part of speech from its context. If it is an abbreviation, there must be explanatory note after it or in the footnote. Otherwise it is likely to be either an adjective or a man’s name.
In the following part, we will classify the abbreviations into 4 groups. It will truly make you understand the diversity and wonderfulness of English abbreviations.

1.2 Classification of English Abbreviation
Abbreviation is a linguistic phenomenon that exists in all languages. One of the characteristics of current English is simplification of word usage, namely abbreviation. This is partly because it is a trend that English is gradually becoming simpler. On the other hand, the modern society demands economical use of time and space when we speak or write. In the past, abbreviations were mostly used in addressing military and political affairs. Since the World War II, they have been used in all walks of life, such as education, science, technology, industry and commerce, etc. and the number has been increasing. To some extent, each occupation or field has its own set of abbreviations.

In this thesis, abbreviation, as one type of the word-formation, includes acronym, initialism, clipping and blending, which can make words or phrases short.

1.2.1Acronym

“Acronym is the process of forming new words by joining the initial letters of names of social and political organizations or special noun phrases and technical terms and words formed in this way are called acronyms or initialisms depending on the pronunciation of the words. Acronyms are words formed from the initial letters of words and pronounced as words, while initialisms are words formed from the initial letters of words and pronounced letter by letter.”(Feng2002:103)Acronym is “a word formed from the first or first few letters of a series of words”(WNWD 12)and “a word formed from the initial letters of other words”(OED121).For example, DINK(Double Incomes, No Kids,丁克家族) and SITCOMS(Single Income, Two Children, Oppressive Mortgage), referring to what yuppies become when they have children   and one of them stops working to stay home with the kids, belong to acronyms; while ATM (Automatic Teller Machine，自动柜员机)and OTC ( On The Couch,非处方药)are listed as initialisms.
1.2.2 Initial

Initial is a type of shortening made up of the first letters of words that form a proper name, a technical terms or a phrase; an initial is pronounced as a sequence of letters, also called ‘alphabetism’(Cao Wutang).For example, BBC, for British Broadcasting Company, is pronounced/bi:bi:si:/. 

1.2.3Blending

Blending is the formation of new words by combining parts of two words or a word plus a part of another word. Examples are like these: siliwood (siliconvally + Holywood), referring to the coming combination of movies, interactive TV and computers; egonomics (ego + economics), standing for customized, individualized products and service as a solution to feeling depersonalized in the Information Age.

1.2.4Clipping

Another way of making a word is to shorten a longer word by cutting a part of the original and using what remains instead, which is called clipping or shortening, which involves the deletion of one or more syllables from a word (usually a noun) without losing its meaning. For example, omnibus has given way to its shortened form bus. Similarly plane and exam are often used in place of aeroplane and examination respectively.
Chapter2 Linguistic Features of English Abbreviations
When language is used, it is always used in a context. What is said and how it is said is often subject to a variety of circumstances. In other words, speech events differ in different situations. As a result, there have appeared different types of a language which are called varieties of language, for example, British/American English, Black English, legal English, scientific English, formal/informal English, and spoken /written English. 

There is actually no such thing as a homogeneous English language. English abbreviations used by people is a new variety of English characterized by a set of unique situational features, so it is reasonable to assume that it contains a distinctive set of linguistic features.

The linguistic features of sentences including abbreviations, together with the abbreviations themselves, will be discussed in this chapter.

2.1Grammatical Features
Gramatically, English abbreviations, which usually applied in our daily conversation, tend to exhibit striking characteristics. The most important one is the majority of words are in the form of nouns. And at the same time it also has some other features.

2.1.1Word Class of English Abbreviations

In English abbreviations, the overwhelming majority of words are in the form of nouns. However, there are still a few words that are shown as other parts of speech. Verbs are very few, and they are guestimate (guess + estimate), meld (melt + weld)
. Here are some examples:

·He must be thoroughly vetted (veterinary) before he's given the job.
·He has OK'd the plan.

·Let's have the computer IRP (indefinite repeat)out same form letters.

There are even fewer adjectives such as alphametric (alphabetic + numeric), fantabulous (fantastic+ fabulous), etc.

The examples of other word classes are:

·She smiled delishfully. (deliciously + delightfully)

·He wore His-'n-Hers flowered at home jams. ('n=and)

·'Cuz they'd get all soggy and rotten. ('Cuz=Because)

2.1.2Article of English Abbreviations

The article of English abbreviations has its own rules. Acronyms, which are the same as proper nouns, usually don't make use of article. For example, we say NATO instead of the NATO.

The article is usually adopted in the front of in initials. Their pronunciations generally depend on their first letter. For example:

An UFO /aju:f au /

An M P /an m pi:/

2.1.3 Plural of English Abbreviations

Abbreviations, like common words, could also be pluralized. In English written forms, there are three basic ways shown as following:
(1)Adding lowercase s or 's at the end of abbreviations.

If the abbreviations consist of the lowercase letters without internal periods or the abbreviations end with capital letters, we should use the method of adding a lowercases s at the end of the abbreviations to form their plurals, such as autos, PHDs, MPs.

If the abbreviations consist of the lowercase letters with internal periods, we should form plurals by adding a lowercase 's at the end, such as f.o.b.'s

(2)Doubling the letters of abbreviations

There are a few of abbreviations, which are pluralized by means of doubling the letter. For example, PP. is the plural form of P. (page); MSS stands for many manuscripts; adj.(adjective)is the singular form of adjj.

(3) Remaining the same as the singular forms of abbreviations.

Some abbreviations are pluralized the same as their singular forms. These words are more frequently used to express weights and measures of objects, such as ft(foot or feet),yd ( yard or yards),deg.(degree or degrees),and in.(inch or inches).

2.2Phonological Features
So far as the sound system of the English language is concerned, we have segmentals-sound broken into smallest units: consonant and vowels, and prosodic features-sounds that extend over longer stretches of spoken text, co-existing with the segmentals that occupy those stretches, such as stress, rhythm and intonation. While English abbreviations maintain some phonological features, for instance, assimilation and repetition of the words, to make what they write more colloquial-like. 

2.2.1Assimilation 

Assimilation is likely to occur in rapid or informal connected speeches. Assimilation takes place when one sound changes its characteristic in order to become more like a neighboring sound. The feature that can vary in this way is nearly always the place of articulation and the sounds concerned are commonly plosives and nasals. 

Examples of assimition in the pronunciation of abbreviations are as following:

LMME /lemi/ (short for let me /let mi/)

GIMME IT /'gimi'it/ (short for give me it /'giv'mi'it/)   

2.2.2 Repetition of Words

Throughout the language, the repetition of sounds is a powerful force. The great political statements一the quotable quotes一that stick in our minds will contain repetition in many chances. For example, there is John F. Kennedy's inaugural statements, "Ask not what your country can do for you; ask what you can do for your county"; and Franklin. Delano Roosevelt's "The only thing we have to fear is fear itself". Shakespeare's most often parodied一and perhaps most often quoted一line is the one from Hamlet, "To be or not to be". The weightiness of its thought compared to its succinctness is surely responsible for part of its effectiveness, but a contribution factor of repetition also be its structure.

Repetition of sounds may arouse the addressee's sensitivity to the sound quality of a text. It includes alliteration, assonance and rhyme. Alliteration is the repetition of the previous initial consonants, as in "she sells seashells by the seashore" and "rubber baby buggy bumpers". Assonance is repetition of the (stressed) vowel but with a different end consonant as in sharper/garter. Rhyme is repetition of the vowel with the same end consonant, as in "be kind to your behind".

Among the net acronyms, there are alliteration like: DLBBB (don't let the bedbug bite), GGSG (gotta grab some grub), WWW(world wide web) and CMMM (cry missing my mom), as well as rhyme like GNST (good night, sleep tight) and IGARIMT(I got a numbly in my tumbly).

2.3 Semantical Features

Semantically, the most important feature of this variety is randomness of subject matter and general lack of planning, as the interlocutors are in the position of having to type while thinking, of having to encode the messages under pressure of time.

To sum up, participants in a casual conversation rely heavily on the immediate context and shared background knowledge for mutual understanding and they have the whole range of prosodic or paralinguistic features within reach. Therefore, they tend to be simple and direct in their ways of expression, not paying much attention to the "compactness" of thought presentation. Hence, the semantic features of casual conversation contain some abbreviation words are: maintaining general meaning of their original words, simple and colloquial words in vocabulary, loose and elliptical sentences in grammar.

2.4 Other Features
  We can see some linguistic features of abbreviations above. English abbreviations also have grammatical features in other respects besides we have mentioned.

2.4.1 Pronunciation Methods of English Abbreviations

Generally speaking, there are three basic methods concerning the pronunciation of English abbreviations:

The first method is mainly used in terms of initials. It is to pronounce the word letter by letter. For example, BC.(Before Christ)is pronounced / bi:'si:/ and C.O.B(cash on delivery)is pronounced/si:'au'bi:/.

The second method is mainly used in acronyms and blends. In this method, the abbreviation is spoken as a single word, e.g. UNESCO( /ju' neskau/),laser(/leiza/).A few of clipping words also pronounced according to this method.

The third method is to read abbreviations according to their full forms. This method is usually employed in unit of weight, measure, and velocity, such as m(meter),Ltd( limited).A few Latin abbreviations are also read as English words. For example, “e.g” is pronounced “for example”.

2.4.2Punctuations of English Abbreviations

In English abbreviations, whether there is a period is still considered as convention. Generally speaking, American people usually make use of periods in abbreviations, while British people are inclined to omit them, such as Mr., Mrs., Dr., Prof. Nowadays the main trend of abbreviations is to drop periods in modern practice. This is determined by the fact that the principle of abbreviations is brevity. However, sometimes we usually pertain certain periods when the forms are taken from Latin or there are some conventional use demanding punctuation, as in the case of academic degrees or a few governmental designations. U.S.A is the country; USA is the army. Cash on delivery is not cod but c.o.d. The periods are to keep readers from thinking that they may be words instead of abbreviations figure and number.
Chapter3 Application of English Abbreviations
After we discussed some aspects about English abbreviations, such as linguistic features, of English abbreviations, it’s necessary to introduce the applications of some fields which are closely related to our life.

3.1 Application in Our English written expressions

Through studying the application of the abbreviations in our English written expressions, we will get a clear vision how the abbreviation is formed and used in written English. This provides a practical method for us to learn the process of organizing an abbreviation, particularly in the formal documents.

3.1.1 Application in News Headlines

EEC plan to take lead role in Star Wars.(Morning Star)(共同体拟在“星球大战”中扮演主角。《晨报》)

EEC=the  European  Economic  Community(欧洲经济共同体，共同市场)。

We often see News Headlines as above example. We can easily analyze that EEC is the abbreviations of the European Economic Community. So when you see abbreviations in headlines don't make a fuss over it, because the news headline will be simpler and more attractive by using abbreviation.

As we known, abbreviation is a type of concise and efficient language unit. It not only enjoys wide existence and extensive application, but also bears obviously different rhetorical effects from those of the original expressions. The employment of abbreviations in news headlines is more common and extensive, leading to more concise and economical, thus can save a lot of time and space; whereas, there still left some room for improvement, resulting in a phenomenon of coexistence of both gains and losses. If abbreviations can be used correctly and appropriately, their positive effects can be fully achieved, which can add attractive edges to news headlines.

3.1.2Application in Correspondence and Name Cards

It is very convenient to use English abbreviations to express our purpose when we write a correspondence or a note. Here is an example:

You can contact me c/o Mrs. Bonnett at the above address. (From  "Opening Strategies")

(你可通过贝奈特夫人和我联系，地址附后。)

C/o is an abbreviation of in care of, and it means “deliver to sb. by sb.” P.S (post script) is also the common abbreviations used in letters. And the abbreviation “Enc./Encl.” is short for enclosure, etc. 

English abbreviations can be also seen in some name cards. For example:

	Prof. CHARLES CONDON

New York University, U.S.A.

Home Add:  396 Madison AVE.

Tel:69900 Ext:196

New York, U.S.A.    Telex: No. 774


The abbreviations in the above name card are: Prof.=Professor(教授)，Add = Address(地址)，AVE=Avenue(大街)，Tel=Telephone(电话)，Ext =Extension(电话分机)，Telex=Telegraph exchange(电传).In addition, the relevant abbreviations can be also written at the lower-right corner according to need, such as P.P.C.(Pour pren dreconge = to bid farewell)辞行;P.F.(pour feliaiter=congratulate)谨贺,etc. 

3.2 Application in Business and Trade

Time is money. With the fast race in business activity, business English is getting simpler and simpler. The application of abbreviations is emerging in multitude in the field of business trade. On one hand, the meanings of abbreviations are always unique and can avoid ambiguity. On the other hand, by using abbreviations, businessmen can deal with the business more quickly and efficiently. According to Professor Mo Zaishu, there are many kinds of abbreviations in business English and in his paper The Stylistics Features of Business English Words, Professor Mo divided abbreviations in business English into the following kinds:
Initialisms

C/O: Certificate of Origin产地证

D/O: Delivery Order到港通知

L/C: Letter of Credit信用证

CHB: Customs House Broker报关行

FAF: Fuel Adjustment Factor燃料附加费

FAK: Freight All Kind各种货品

Acronyms

ANER: Asia North America Eastbound Rate亚洲北美东行运费协定

COSCO: China Ocean Shipping Company中国远洋运输公司

LIBOR: London Inter-bank Offered Rate伦敦银行同业拆放利率

Semi-acronyms

e-business: electronic Business电子商务

T -bond: treasury bond长期国库券

T -bill: treasury bill短期国库券
Clipping

ad: advertisement广告

fax: facsimile传真
Exp & lmp. Inc.: export & import incorporated进出口公司

Blending

forex: foreign exchange外汇

hi-tech: high technology高技术

workfare: work welfare作福利制

Mixed-style abbreviations:

B2B: Business to Business商家至商家

4P's: product, price, promotion and place产品，价格，促销和场地等组成的营销组合

3M: Minnesota Mining& Manufacturing Co.明尼苏达矿业制造公司

There are many other abbreviations in business sphere, just list a few examples. Only by having a good knowledge of them can a translator conduct correct and smooth translation.

3.3 Application on the Internet

Nowadays, the World Wide Web has been covering people like a real net. Most of us are familiar with the net language, which takes the form of abbreviations in most cases owing to the law of time-saving and economy. Why must the abbreviations appear in the Internet? First, the speed of new-word creation is very fast, and among them there must be shortened new words. Second, the web address is not permitted to repeat. Third, it is through the keyboard that the information is put into the computer. Some frequently-used phrases and sentences are omitted into several letters with a view to saving time. So it is not strange to see so many English abbreviations appear on the Internet.
There is one interesting phenomenon on the internet: double abbreviation. It means we abbreviating a word twice, then the word will become into a simpler word which can stand for the same meaning as the original. For instance, “Very Important Person” can be turned into “VIP”, which again can be omitted into one letter “V”. Another example is MOTOROLA can be abbreviated to MOTO, then MOTO can be abbreviated to M. That is double abbreviation. This let us recall Dispute Settlement Understanding, which is an abbreviation and can be shortened as DSU.
As an organization, the WTO must make itself known through the Internet, which is the cheapest propaganda means. However, it should utilize this resource efficiently since it occupies the space of the network. Consequently, we will see abbreviation in “wto.com” instead of the full name. In addition, when people want to search something related to the WTO, they just type WTO, capitalized or not, and the relevant websites may be ten thousand or more. 

The existence of English abbreviations on the internet is a manifestation of both communicative and playful functions of language. People use them to show their knowledge to make themselves distinguished as a member of the virtual community.

One source of these words is a large number of existing abbreviations from general English. These words are composed of three main parts: technological terms, existing abbreviations borrowed from general English, as well as the informal ones commonly typified as "slang". The phenomenon both provides an easy way of expression for terminological needs and primarily fulfils expressive or emotive needs and creates a sense of identity within a group.

3.4Wide Application in Chinese
With the frequent information exchanges, languages of different nations have direct or indirect contact. Due to the emergence of new things and their rapid development, proper names from native language fail to meet the needs of the development. As a result, it's unavoidable to borrow some forms from other languages. English, as an international language, when penetrating into non English-speaking country, including China, generally speaking, will receive resistance. However, English abbreviations are exceptional, especially in the field of science and technology. And it’s very popular to use English abbreviations in Chinese expressions.

English abbreviation is a symbol of fashion, which can best meet the needs of the young generation to pursue changes and differences and the use of them is a sound manifestation to the world that they are standing in the front of times. English abbreviations are pithy in style and form and also new technology and theories are mostly written in English as a source language, therefore it is not necessary to put them into other languages, thus gradually there shows one tendency of the invasion and penetration of English abbreviations into other languages, including Chinese. In China, such terms as “中国vs.美国”“感康不含PPA专业治感冒”and“通过IS09000国际质量认证”can be seen or heard around us through the mass media, which are called loanwords and have become a hot issue.

Some examples of English abbreviations used in Chinese are as follows:

(1)Some symbols, marks and units of measurement which appeared very early in China such as “No.”, from the Latin word numero and R from “recipe”, and “mm”, “kg” and “ml”, from expressions of units of measurement.

(2)Mixture of both Chinese and English like K房representing karaoke television and B超representing ultrasonic diagnosis and ISO (International Organization for Standardization )9000国际认证.

(3)Pure English forms as in the word SARS(Special Acute Respiratory Syndrome，非典)and HIV (human immune deficiency,艾滋病病毒).

Chapter 4 Thoughts on Application of English Abbreviations

    Every coin has two sides. English abbreviations also have merits and demerits when using them. After discussed the applications of abbreviations, we will discuss the advantages and problems when we using this kind of words.

4.1 Advantages of Application of English Abbreviations
Abbreviations have played an important role in today’s world. Abbreviations can be seen in nearly every field in our daily life and they are simple and carry rich formation. And then we will discuss advantages of using them.
4.1.1 Saving Time and Space

The first and also the most important advantage of English abbreviations is to save time and space. In the following there are several sentences which contain certain abbreviations:

(1) The province has registered 134HIV carriers most of whom were blood donors infected by contaminated needles.

(2) M r. Gesell was much too scared of his wife.

(3) We' re on the air on VOA news.

(4) Parents in drought-stricken areas may be raising children with lower IQs because of malnutrition. 

In the above four sentences, HIV just employs 3 letters in stead of 26 letters of human immune deficiency virus, which is about 1/9 length of the original word; Mr. is 1/3 of mister; VOA is 1/5 of voice of America; IQ is 1/14 of intelligence quotient. The employment of abbreviations greatly accelerates the speed of speech and writing. The advantage of using abbreviations is obvious---brief. “Brevity” is , as Shakespeare said,  “the soul of wit".

4.1.2Employing Rich Information

Because abbreviations employ rich connotations and information, they are helpful for people to supplement their knowledge and improve their intelligence. There are many words which we couldn't find in common dictionaries but could make up in certain special abbreviation dictionaries. For example: 

The best places for scientists and writers of catching inspirations are3B---bed, bath, bus.

However, “3B”----baby, beauty, and beast are the most popular in advertisement.

In order to make customers satisfied, American fast-food restaurants summarize 8F---Fast, Filling, Fresh, Fried, Family, Fantasy, Faradism and Franchising.

5M----Money, Men, Market, Manager, Mechanism are the important elements for the development of enterprises.

The famous international companies demand their staff to achieve 3C in work---Communication, cooperation, coordination.

4.1.3 Prominence
In our daily life, abbreviations are shown everywhere and most of them may attract our more attentions than other common words. For example, we could see many fast-food restaurants in the streets, such as "M" or "KFC". Both of them are English abbreviations, which fortunately would get more eye-catching than their original words "McDonald's" and "Kentucky Fried Chicken". Similarly, imagine if you change "BMW' back to "Bayerishe Motoren Werke", "R.R." to "Rolls Royce", "IBM" to "International Business Machines Corporation", “Marlboro” to “Man always remember lovely beauty of romantic only", the visual effects of people would definitely be detracted a lot.
4.1.4 Transmitting Emotions

Before the discussion, let's first look at an example: Bernard Shaw and Frank Harris once had a fierce debate about Shakspeare. Harris wrote a letter to Shaw and criticized him for not having understood the strengths of Shakespeare. While later he received the letter in reply which said: "What in thunder do you mean by saying I know nothing of Shakespeare? I know more about the immortal Will than any living man." Will is the pet name of William. This story means that Shaw is very familiar with Shakespeare.

In the English language, one person's name could have many pet names. For example, almost all American people called the former president Bill Cliton. Here Bill is also a pet name of William. Besides Will and Bill, there are still Villie, Billie, Billy, etc.

Generally speaking, Elizabeth employed the most pet names in English. For example, Bess, Bessie, Bessy, Bet, Beth, Betsey, Betsy, Bessy, Bettina, Betty, Elsa, Elsie, Ilse, Libby, Lillian, Lisa, Lisbeth, Liz, Liza, Lizabeth, Lizza, Lizzy are all pet names of Elizeabeth.

4.1.5 Reflecting the Development of Society
We have mentioned above that abbreviations have their own history and they reflect the change and development of our society. If something appears in the world, the relevant abbreviation would be immediately produced; if something has lost its value of existence, the abbreviation would gradually fall out of use and at last perish. English abbreviations, in a way, are the mirror of our modem society.

However, from other angles, the fast development of abbreviations to some extent would lead to another two bad results. One is that readers sometimes couldn't recognize the abbreviations that are often seen in newspapers or magazines. For example, here is a test about 300 students of Florida University in America at the beginning of 1960s.Unexpectedly, only 8% students know the word GAO (General Accounting Office).Another result is that we originally employed abbreviations mainly because of its briefness. However, these excessive simplifications of them certainly would result in some kind of confusion. For example, COD is the initial letters of Concise Oxford Dictionary for linguistic scholars, while it refers to cash on delivery in the course of international business.

4.2Problems of Application of English Abbreviations
English has numerous abbreviations in different fields, thus some problems of confusion will inevitably arise. In order to make a best use of these abbreviations for higher efficiency, the following points should be cast eyes on.

4.2.1Ambiguity

Since the end of WWT (the World WarⅡ), the applications of abbreviations covers nearly every aspect of social life, including culture, education, science and technology, sports and public health, with its increasing numbers. Every field has a set of abbreviations of its own, thus, it's advisable to avoid using the same abbreviation in different fields. Correctness should be given priority; that is to say, those abbreviations representing several different meanings should be avoided or with explanations followed by such as integrated circuit (IC) or immediate constituent (IC) in English.

VD (videodisc)is rapidly developed and spread in Japan, however, in the U.S，few people know it in that it refers to venereal disease among the Americans, which is totally different from the meaning in Japan. In the past, America had one such ambulance company with AIDS (helps) painted on the ambulances as a slogan to serve the people and save lives, yet with the appearance and wild spread of AIDS( Affected Immune    Deficiency Syndrome,艾滋病)all over the world, this company, with a glorious history in the past, experienced unprecedented sluggish and had to change its slogan in the end. It is very interesting that AIDS can also stand for the following two terms as Advanced Integrated Data System(高级综合数据系统)and Automatic Information Display System(自动信息显示系统)，therefore when the term AIDS is in use special caution should be paid attention to .

4.2.2Prohibition of English Abbreviation in Certain Field

Those with too much specialized knowledge should be refrained from the mass media. Here is an example:

Hey, the CO wants to see the PFC down at the MP shack about a DWI in a POV.

When seeing the above sentence, it's certain that a vast number of people will feel perplexed. In fact, they are really strange to common people. The sentence is used in military forces, if with such explanations as CO( commanding officer),PFC( private first class),MP( military police),DWI(driving while intoxicated)and POV(privately owned vehicle it is very easy to understand. The purpose of mass media is to broaden people’s horizon, enrich people's knowledge and make people's life more colorful. If such strange forms often appear through mass media, it's doomed to be discarded by the mass.

In order to shield misunderstanding, special care and caution should be paid in the application of abbreviations. In the U.S., the use of abbreviations is not encouraged and advocated by the ANSI (American National Standards Institute，美国国家标准学会)and France is the similar case, since the 14th century, the use and application of abbreviations are prohibited in such aspects as law documents, registration of citizens and the brochures of brokers in order not to produce unnecessary troubles.

Conclusion

Abbreviations unavoidably emerge with the needs of the development of society, sharing the same fate with society with its unprecedented extensive application. It not only represents national cultural development but also promotes the developing processes of people's understanding of the whole world. Society is changing, so is language. We may meet with a great number of abbreviations in our daily lives, for they are active in nearly every aspect of domestic economy and politics, none of which are not perfect reflection of social changes and development. As long as there're some new phenomena in society, they'll be inevitably reflected by abbreviations. In a word, abbreviation is regarded as a mirror of changes and development. In this way, the grasp and master of abbreviations can help us recognize, understand and remember expressions more easily and efficiently.

We are living in a rapidly developing society, where people's language and thoughts may get simpler. The replacement of long and complicated forms and terms by abbreviations become inevitable to suit the fast pace of modern life. It is of great benefit to our life because it is very useful and reflects the development of our society. Thus it is quite important to grasp the essence of abbreviations and use them properly. So we, as English language learners, should pay attention to their characteristics and grasp their rules.

This thesis has explored into the comparatively new and challenging field of English abbreviations and it tries to give a brief introduction of abbreviations and sums up the linguistic features of these words, and finally discusses applications of abbreviations. To some extent, the findings of the thesis not only confirms results of the previous studies related to abbreviations in English, but also reveals a number of significant features of English abbreviations. The conclusions are as follows:

(1)Abbreviation is a linguistic phenomenon that exists in all languages. English abbreviations have a long history and it can be divided into four groups: initialisms, acronyms, clipping and blending. It is common for us to come across these words in our life.

(2) From linguistic perspective, English abbreviations have their own special features. In this thesis, we mentioned some main features from several levels: grammatical features (feature of word class, features of using articles, and features of using plurals), phonological features (assimilation and repetition of words), semantic features and some other features of linguistic aspect.

(3)The wide employment of abbreviations is one of the important features. In this thesis we give some examples of abbreviations applied in some fields.

(4)Everything has its positive sides, also has its negative sides. So as to the wide application of abbreviations, on one hand they provide some convenience for our life; on the other hand, there is something that should be paid attention to when we use them.

At the same time, due to the limits of time and our knowledge level, this research has many defects and regrets:

(1)Because the research domain of this thesis is English abbreviations, a great deal of data related to it must be collected. However, due to the insufficient time and energy, the thesis only refers to about 200 abbreviations, and most of the samples are mainly taken from textbooks.

(2)Because of our limited knowledge about English abbreviations, some points in the thesis are not well illustrated theoretically. 
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